Riley Shaw
Real Estate Agent
candidate8@example.com  |  +44 7XXX XXXXXX  |  London
ABOUT ME
Real estate professional working on portfolio records, client meetings and listing preparation. I focus on accurate information, planned follow-up and coordination with colleagues.
WORK EXPERIENCE
Real Estate Agent — Example Work Team   2023 – 2026
1. Checked portfolio information for accuracy and currency
1. Recorded client requirements in the CRM
1. Prepared schedules for property viewings
Project work · Team member — Example Project Group   2022 – 2023
1. Edited listing copy using verified portfolio details
1. Shared follow-up actions after client meetings
1. Turned area research into comparative working notes
EDUCATION
Associate Degree in Property Management — Example University   2018 – 2022
PROJECTS
Anonymised portfolio tracking worksheet — Fictional portfolio project   2025
1. Instead of simply claiming sales ability, explain which property types you worked with and how you tracked client discussions. Only list transaction figures you can verify. Keep personal client information, addresses and restricted commercial details out of your example.
SKILLS
Portfolio tracking, CRM, Client meetings, Listing preparation, Appointment planning, Area research, Document checking, Presentations, Team coordination, Written communication
LANGUAGES
English (Native)
