Taylor Quinn
Graduate · Junior Business Analyst Candidate
candidate10@example.com  |  +44 7XXX XXXXXX  |  London
ABOUT ME
Business graduate with experience organising data, reviewing processes and presenting findings through coursework. I want to develop the reporting habits learned during an internship in an entry-level analysis role.
WORK EXPERIENCE
Internship and supervised practice — Example Work Team   2025 – 2026
1. Supported data preparation for weekly internship reports
1. Flagged missing spreadsheet fields to responsible colleagues
1. Extracted follow-up tasks from meeting notes
University project · Team member — Example Project Group   2024 – 2025
1. Mapped a sample customer process for a course project
1. Presented research findings during a team presentation
1. Organised project deliverables with their supporting sources
EDUCATION
BA Business Administration — Example University   2022 – 2026
PROJECTS
University process analysis project — Fictional portfolio project   2025
1. Internships, course projects and volunteering are different forms of experience. Even without paid employment, you can explain the work you actually completed. Prioritise relevant education and projects rather than listing unfamiliar tools to appear more experienced than you are.
SKILLS
Excel, Data organisation, Process review, Presentations, Research, Documentation, Teamwork, Note taking, Time planning, Basic SQL
LANGUAGES
English (Native)
